
Residential Manager for Adult Individual with Disabilities (FT)

Bellcate School is currently looking for a Residential Manager to lead a continuing support program

for a former student, currently an adult woman living with autism, who has complex needs and

challenges. The person in this role would provide a combination of direct support to the client as well

as general program oversight. This position is full-time, salaried with some on-call responsibilities as

needed.

Responsibilities:

Direct support to client:

- Support client with daily needs, self-care, hygiene

- Administer medications

- Help client maintain an enjoyable quality of life, engage interesting activities that the client

enjoys ( for example: cooking, gardening, working, and long-distance walking)

General household support:

- Make grocery lists, meal plans and complete grocery shopping with the client

- Make sure house is well stocked with disposable items (paper towels, toilet paper, garbage

bags, etc)

- Maintain the cleanliness of the household

- Take out garbage and recycling

- Make sure laundry is done

- Keep track of and replace worn household items (sheets, dishes, utensils, etc.)

Administrative Functions:

- Maintain and submit accurate documentation

- Maintain relationship with the landlord of the house

- Make sure client is staffed at all times

- Provide responsive support to staff in collaboration with other staff support personnel

Our ideal candidate would:

- Be resilient, flexible and fun!

- Be proactive and have excellent organizational skills

- Be compassionate while being able to set and enforce clear boundaries

- Be conscientious and have a strong work ethic

- Have effective communication and problem solving skills

- Experience collaborating in a team environment



Benefits of working at Bellcate:

- Opportunity to make a huge impact on someone’s life

- On the job training

- Opportunities for personal and professional growth

- A chance  to be part of a close-knit,  innovative community

- Health insurance

- Dental insurance

- 401(k) matching

- Paid time off

Qualifications:

- Previous work/ personal experience with individuals with disabilities

- Experience managing a schedule/household

This is an in-person position only.

To apply, please send your resume to: bellcatejobs@gmail.com and include the position you are

applying for in the subject line. Review of submissions is ongoing and will continue until the position is

filled.


